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ST JOSEPH’S RC PRIMARY SCHOOL, RAMSBOTTOM 
 

CHARGING AND REMISSIONS POLICY 
 
Mission Statement 
Our school is proud to be part of the Roman Catholic Church in the parish of St Joseph’s.  Our mission is to 
serve God, uphold the worth and dignity of every person and enable them to develop their talents.  
Everything we do is rooted in the values of the Gospel, as we seek to deepen faith, strengthen hope and 
grow in love in a respectful, safe and happy environment. 

 
Introduction  
The purpose of the policy is to ensure that there is clarity over those items which the school will 
provide free of charge and for those items where there may be a charge.  
The policy has been informed by the DfE guidance “Charging for School Activities” published in 
2018.  
 
Definition  
Start of school day: 
8:45am - FS2 (Reception), Year 1, Year 2 and Year 6 
8:55am - FS1 (Nursery), Year 3, Year 4 and Year 5 
 
Lunchtimes 
11:35 - 12:30 - EYFS 
12:05 - 1:00 - KS1 
12:35 - 1:30 - LKS2 
12:50 - 1:45 - UKS2 
 
End of school day: 
3:00pm FS1 (Nursery) 
3:10pm - FS2 (Reception), Year 1, Year 2 and Year 6 
3:20pm - Year 3, Year 4 and Year 5 
 
Total hours per average week: 32.5  
 
The midday break does not form part of the school day.  
 
Responsibilities  
The Headteacher will ensure that staff are familiar with and correctly apply the policy.  
The Governors will review the policy as required.  
 
Policy statement  
During the school day all activities that are a necessary part of the National Curriculum plus 
Religious Education will be provided free of charge. This includes any materials, equipment and 
transport to take pupils between the school and the activity. It excludes charges made for teaching 
an individual pupil or groups to play a musical instrument. Unless the teaching is an essential part 
of either the National Curriculum or Religious Education, we will make a charge.  
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Voluntary contributions may be sought for activities during the school day which entail additional 
costs, for example school trips, a drama group performing in the school, a D&T project where the 
parents have indicated (in advance) that they wish their child to bring home the product.  
In these circumstances no pupil will be prevented from participating because his/her parents 
cannot or will not make a contribution. However, if insufficient funds are available it may be 
necessary to curtail or cancel activities.  
 
Optional activities outside of the school day  
We may charge for some optional, extra activities provided outside of the school day. Such 
activities are not part of the National Curriculum or Religious Education nor are they part of an 
examination syllabus. Where activities are run by external providers, e.g. Wild Souls, a charge will 
be made. Wherever possible however, we will keep school clubs run by school staff free to our 
pupils.  
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Education partly during the school day  
If a non-residential activity happens partly inside the school day and partly outside of it, there will 
be no charge if most of the time to be spent on the activity falls within the school day. Conversely, 
if the bigger proportion of time spent falls outside of the normal school day, charges can be made. 
When such activities are arranged parents will be told how the charges were calculated.  
 
Residentials  
Charges will be made for board and lodging.  
Voluntary contributions will be sought to cover the costs of transport and activities.  
Parents cannot be asked to make a contribution towards the cost of supply teachers who may be 
employed to cover those teachers who are accompanying pupils on a residential visit.  
 
School Meals  
School meals are available to all families and need to be booked and paid for either through the 
school office or online a week in advance of consuming. Parents will periodically be reminded via 
the school newsletters that they can claim free school meals if they come within the Local 
Authority criteria, advice is also given on how to apply.  
 
School Milk 
Free milk is provided in EYFS up until the term before your child’s 5th birthday.  After this milk can 
be purchased for your child.  
 
Loss and Damage to School Property  
Parents of a pupil who damages or loses any item of school property or equipment are liable for 
the cost of repair or replacement at the discretion of the Headteacher and Governors.  
 
Calculating charges  
When charges are made for any activity, whether during or outside of the school day, they will be 
based on the actual costs incurred, divided by the total number of pupils participating. There will 
be no levy on those who can pay to support those who can't or won’t. Support for cases of 
hardship will come through voluntary contributions and fundraising (see Remissions).  
The principles of best value will be applied when planning activities that incur costs to the school 
and/or charges to parents.  
 
Remissions  
Where a parent is unable to pay an identified charge, they should approach the Headteacher 
concerning the potential for a remission of cost as identified in this document. Cases shall be 
considered on a case-by-case basis and dependant on any funds available. Parents who would 
qualify for support may be in receipt of benefits. 
The school, from time to time, may organise fundraising activities for its hardship funds. Such 
activities shall not raise funds specific to a particular group on a trip. Such funds can, at the 
discretion of the Headteacher and Resources Committee be used to:  

ience/activity  

respect of a trip/experience/activity  

support etc)  
 
Online Payments 
School uses an online payment system for dinner money, school trips etc. Each child has a unique 
number and a link can be found on the school website.  
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Other Policies 
This policy should be read in conjunction with the Health & Safety Policy and the school’s policies 
on equal opportunities. 
 
Review 
This policy will be reviewed in accordance with the School Development Plan. 
 
September 2023 
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